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Last attended class on __/__/__ 
Renewal Authorizing Agent Training is required within twelve 

(12) months of your previous class date. 
 

Information contained in this booklet is subject to change. The Airport 
Security Office will share changes and updates through our Airport 

Security Newsletter. Always feel free to contact the Airport Security Office 
directly at (303) 342-4307 for any questions you may have. 
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AIRPORT SECURITY 
Ground Transportation Authorizing Agent  
Information and Forms Booklet 
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Attention Authorizing Agents for  
Ground Transportation Companies: 

 
Airport Security will begin conducting fingerprint based Criminal History Record 
Checks (CHRC) for all Ground Transportation Badge Holders beginning January 3, 
2011.  Below is a brief summary of the process. 
 
 Independently submitted Colorado Bureau of Investigation or State background 

checks will no longer be accepted. 
 All New GT badges will require a new fingerprint based CHRC (at the company 

or badge holder’s expense) 
This Includes: 
 First time badge holders 
 Badges with additional companies 
 Badges that have expired 

 After fingerprinting and computer based training, current/active GT badge 
holders will be issued their badge. 

 The badge will remain active pending the successful completion of the 
fingerprint based CHRC.  If an issue with the CHRC is found, the badge will be 
suspended until the issue has been resolved. 

 Your CURRENT GT badge holders will be fingerprinted at their normal renewal 
appointment at no charge. 

 There will be no change to your badge holder’s renewal process other that the 
taking of fingerprints during the renewal appointment. 

 Airport Security will cover the fees associated with this initial fingerprinting for 
CURRENT badge holders only.  New badge holders will have to pay the 
Fingerprint fee. 

 Fingerprint based CHRCs will continue to be evaluated for disqualifying crimes 
over a five(5) year window prior to the date of the application for an Airport ID 
Badge. 

 Every badge holder is still required to have a cleared Security Threat 
Assessment (STA) prior to badge issuance. 

 
While Airport Security understands that this will result in additional costs for some 
of your badge holders, for many, a cost savings will be realized.  All new badge 
holders should experience a reduced processing time for required background 
checks and badge issuance.  The current fee for a fingerprint based CHRC is 
$40.00. 
 
Sincerely, 
Airport Security 
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AUTHORIZING AGENT  
REQUIREMENTS 

 
All Authorizing Agents must: 

- Attend an Authorizing Agent class annually 
 

- Maintain an “active” airport ID badge at all times 
- If your badge is not valid, YOU CANNOT SIGN! 

 

- Remain in good standing with Airport Security Office by: 
 

- Not signing blank Fingerprinting and Badging  
Applications 

 

- Auditing Airport ID badge reports (Quarterly Reports: 
January, April, July, October) 

 

- Preventing unauthorized access by reporting all lost, 
stolen, or terminated airport ID badges immediately 

 

- Being responsible for training and complying with all 
Denver Municipal Airport System Rules and Regulations 
 

- Maintain an updated Authorizing Agent Designation 
Form at all times (a new form must be submitted for 
any changes) 

 

- Act as the primary Contact for the Airport Security 
Office 

 
- Read the Airport Security Newsletter 
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AUTHORIZING AGENT 

FREQUENTLY ASKED QUESTIONS 

(FAQS) 
  

What is an Authorizing Agent? 
- Authorizing Agents are designated for each company participating 

in the Airport Security Program.  The senior company manager for 
each company will designate an authorizing agent that will 
become the key player(s) involved with airport security issues.  
These responsibilities include overseeing the background check 
processes, signing applications and forms, requesting badges to 
be cancelled, as well as training company employees to be 
compliant with Rules and Regulations Governing the Denver 
Municipal Airport System. 

 
How do I become an Authorizing Agent? 

- To be “active” as an Authorizing Agent, you must first have an 
“active” airport ID badge, attend the Authorizing Agent class and 
submit an “Authorizing Agent Designation Form” to the Airport 
Security Office. Authorizing Agents are required to attend 
recurrent training every year. To be scheduled for an Authorizing 
Agent class, please call (303) 342-4307. 

 
How many Authorizing Agents can my company have? 

- Ground transportation companies may have up to 3 Authorizing 
Agents. If you are adding someone, be sure to check how many 
Authorizing Agents your company has.  You may need to delete a 
current authorizing agent to add a new one.  

 
If I’m an Authorizing Agent, can I sign my own badge application? 

- If you are the only Authorizing Agent on record, you may sign 
your own application. If you have more than one designated 
Authorizing Agent you cannot sign your own form. 
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SATELLITE AIRPORT SECURITY 
BADGING OFFICE 

Times: 
• 7:00 a.m. – 4:00 p.m. M-F (Effective Jan 1, 2012: 7:00 

a.m. – 3:00 p.m.) 
• Closed on city observed holidays 

• Take the 75th Avenue exit and head east 
• Follow the signs for the “Satellite Badging Office” 
• The office is located at the south end of the  

Joint-use Cargo Facility 
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FINGERPRINTING & BADGING 
APPLICATION TIPS 

 

— Check to make sure you are using the correct revision 
date of the Fingerprinting and Badging Application 
(notification of revised forms is published in the Airport 
Security Newsletter) 
 

— Use Blue or Black pen (no pencil & no correction fluid) 
 

— Section 1, Section 2, and Section 3 must be completely 
filled out by the employee and validated by the 
Authorizing Agent before Section 5 is started 
 

— Name of Applicant on application must match Primary ID 
 

— All employees are required to show a minimum of two (2) 
forms of ID. Names on IDs must match. 
— One government issued photo ID (driver license) 
— The secondary ID must be the employees Proof of 

Citizenship (state issued Birth Certificate, 
current/unexpired US passport, Certificate of 
Naturalization) OR Work Authorization Documentation 
(Permanent Resident Card, Work Authorization Card, I-
94) 

 NOTE: Work Authorization Documentation for all non-
 U.S. Citizens is required to be presented whenever the 
 applicant comes to the Airport Security Office 

 
 

— Never pre-date or post-date your signature. 
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BADGE EXPIRATION 
 

ALL BADGES EXPIRE AT MIDNIGHT 
ON THE DATE PRINTED ON THE BADGE. 

 
 

If an airport badge has expired, the badge holder will be required clear 
a new Criminal History Record Check (CHRC) and Security Threat 
Assessment (STA).  Remember, badge holders have 30-days prior to 
the expiration of their current badge to renew their badges so do not 
wait until the last minute to take care of this important issue.   
 
A new Denver International Airport Fingerprinting and Badging 
Application completed by the applicant and signed by the Authorizing 
Agent is required when a badge applicant comes to the Security Office 
to get their new badge. 
 
 
 

IF THE BADGE IS EXPIRED THE EMPLOYEE MUST 
RE-INITIATE THE ENTIRE PROCESS OVER AGAIN 

AS A NEW EMPLOYEE. 
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DEACTIVATED BADGES IN YOUR COMPANY’S 
POSSESSION ARE TO BE RETURNED THE 

SAME OR NEXT BUSINESS DAY.  FAILURE TO 
DO SO MAY RESULT IN A $20 LOST BADGE 

FEE ACCESSED TO THE COMPANY.  
 

 
 

PLEASE COMPLETE A BADGE CANCELLATION FORM 
PRIOR TO BRINGING THE BADGE TO AIRPORT 

SECURITY. ALWAYS ASK FOR A BADGE RETURNED 
RECEIPT. 
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AUTHORIZING AGENT RESOURCES 
 

— Rules & Regulations Governing the Denver Municipal Airport 
System 

— 
— 

www.flydenver.com  

— 
Business Opportunities 
under the BUSINESS REQUIREMENTS paragraph click on 
LEARN MORE 

 In the AIRPORT GUIDELINES & POLICIES box 

• 
  - Airport Rules and Regulations 

• 
Part 20 Security 

• 
Part 90 Taxicabs 

 
Part 100 Ground Transportation Regulations 

 
— Airport Security and Badging Services – Online Forms 

— 
— 

www.flydenver.com  

— 
Business Opportunities 

— 

under the BUSINESS REQUIREMENTS paragraph click on 
LEARN MORE 
Security and Badging 

• 
 In the FORMS box 

• 
Fingerprinting & Badging Applications 

 
Request for Badge Cancellation Forms 

- The Fingerprinting & Badging Application may be completed 
on-line.  It must be printed in color and be on one page (front 
and back). 

 
Badge applications may be picked up at the Satellite Badging Office 
(SBO) or at the Ground Transportation holding lot. 
 
 

http://www.flydenver.com/�
http://www.flydenver.com/�
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AUTHORIZING AGENT WEBSITE 

 
https://security.flydenver.com   

The website will currently allow you to verify your Quarterly Active 
Badge Report, complete the Quarterly Certification Form, and view 
your current Authorizing Agents.  Airport Security will no longer mail 
out Quarterly Reports. 
 

— The website contains SSI (Sensitive Security Information).  
Protect and don’t share your password with anyone. 

— if you want to cancel a badge uncheck the box.  
 

 
 

 
 
 

https://security.flydenver.com/�
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— Once all badges are verified select either Made Changes or I 
Agree- No Changes.   

 

 
 

— After making your selection the Quarterly Report Certification 
Form will appear.  

 
— Any changes you made should show up on this form.  (A badge 

will not be cancelled until we receive the form and cancel the 
badge so please remember to still call and cancel badges 
immediately.)  
 

Print and complete the form.   
— Please fax it to (303)342-4319 or e-mail it to  

Jennifer.Vukotich@flydenver.com 
(AFTER JAN 1, 2012) email to linda.covert@flydenver.com  
 
NOTE: If the form does not print, please use the following link: 
http://business.flydenver.com/bizops/tenServices/security/docum
ents/secQuarterlyReptCert.pdf  
 
 
FAILURE TO COMPLETE THE QUARTERLY CERTIFICATION 
FORM WITHIN TEN (10) BUSINESS DAYS MAY RESULT IN 
THE DEACTIVATION OF YOUR COMPANY AND SUSPENSION 
OF ALL AIRPORT ID BADGES FOR YOUR COMPANY  
 
 
 
 
 
 
 
 

mailto:Jennifer.Vukotich@flydenver.com�
mailto:linda.covert@flydenver.com�
http://business.flydenver.com/bizops/tenServices/security/documents/secQuarterlyReptCert.pdf�
http://business.flydenver.com/bizops/tenServices/security/documents/secQuarterlyReptCert.pdf�
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AIRPORT SECURITY FEES 
 

AIRPORT ID BADGES 
FIRST AIRPORT ID BADGE/ANNUAL RENEWAL/DAMAGED REPLACEMENT $10.00 
FIRST NOT RETURNED/UNRECOVERED/LOST AIRPORT ID BADGE $25.00 
SECOND NOT RETURNED/UNRECOVERED/LOST AIRPORT ID BADGE $75.00 
THIRD NOT RETURNED/UNRECOVERED/LOST AIRPORT ID BADGE $100.00 
AIRPORT ID BADGE NOT RETURNED TO AIRPORT SECURITY $20.00 
 
CRIMINAL HISTORY RECORD CHECKS (CHRC)  
1542 COMPANIES $40.00 

 
 
 

Only Cash or Checks are accepted.  
All checks payable to: 

AIRPORT REVENUE FUND 
No credit cards please. 
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AIRPORT SECURITY 
PHONE NUMBERS 

 
AIRPORT SECURITY           (303) 342-4300 
 BADGING/FINGERPRINTING APPOINTMENTS 
 
WEEKENDS, HOLIDAYS AND AFTER BUSINESS HOURS  (303) 342-4210 
 TO REPORT LOST, STOLEN OR TO CANCEL AN AIRPORT ID BADGE   
 
AIRPORT SECURITY OFFICE FAX      (303) 342-4319 
 
AIRPORT SECURITY RECEPTION DESK     (303) 342-4307 

      
OPERATIONS ASSISTANTS    

STA & CHRC PROCESSING  KELLY BENNETT  (303) 342-4329 
 (AFTER JAN 1, 2012)  DIANE JURADO  (303) 342-4308 

          
  

GT AUTH AGENT TRAINING   KELLY BENNETT   (303) 342-4329  
   

 BILLING, AUTH AGENT WEBSITE/QUARTERLY CERTIFICATIONS 
        JENNIFER VUKOTICH (303) 342-4305 
  (AFTER JAN 1, 2012)  LINDA COVERT  (303) 342-4339 
 
 
AIRPORT EMERGENCIES (POLICE/PARAMEDICS)   (303) 342-4211 
 
 
 
 
 

AIRPORT SECURITY MAILING ADDRESS 
DENVER INTERNATIONAL AIRPORT  

AIRPORT SECURITY  
8500 PENA BLVD, RM 451 

DENVER, CO 80249 
 


